O0mecTBO ¢ OrPAHUYEHHOM 0TBETCTBEHHOCTBLIO
«Kmmauka «/Iuxkcnon-Open»
302030, r. Open, yn. Mockosekas, 1. 29, mut. A2

ITPUKA3
r. Open «09y smBaps 2017 r.
006 yTBep:kIeHHH 10J102KeHHA 00 00padoTKe NePCOHATBHBIX JaHHBIX
B 000 «Kmnuka «Jlukcuon-Openy

B nensx BemonHeHHs TpeboBanuii @enepanbHoro 3akoHa oT 27 momd 2006 . Ne 152-@3
«0O TIepCOHATBHBIX JaHHBIXY», IPHU K a3 bIBA O !

L Wsnate 1 yrBepmuTsh Ilonoxkenue 06 oOpaboTke mepcoHanbHBIX AaHHbX 000
«Kmmmka «Jukcnor-Open»;
2. Pasmecture «Ilonoxenne 06 oOpaboTke mnepcoHanbHex maHHEX 000

«Kimnauka «/lukcuon-Open» B cBOOOJHOM JocTylle Ha MH(OpPMAaMOHHOM CTEHIE (CTOHKE)
MeuiuHCKOH OpraHu3alui.

3. KOHTpOJIb 38 MCIIOJTHEHHEM HACTOAIIET0 IPHKa3a OCTABIIAIO 3a COO0H.

['eHEepaJIbHBIH UPEKTOP

000 «Kmunuku «Jakcuor-Openy» a

:POMaHOB B.A.
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MMOJIO’)KEHUE
OBb OBPABOTKE IIEPCOHAJIBHBIX JAHHBIX COTPY/IHUKOB/PABOTHUKOB
000 «Kimnnuka «/luxkcuon-Open»

L. Obmue nonoxeHUs

1.1. Hacrosimee Ilomoxernue mo oOpaboTke mepcoHANbHBIX JaHHBIX (masee - [lomoxxenme) OburecTsa ¢
OrpaHWuYeHHON oTBeTcTBeHHOCTHIO «Kimumka «/Iukcuon-Open» (manee Omneparop O6mecTBo),
pazpaboTaHo B COOTBETCTBHH ¢ TpyAoBbIM KojiekcoM Pocculickol @enepanun, Konctutymueit Poceniickoit
Denepauun, I'paxxkganckum KonexcoM Poccuiickoit @enepannu, @enepansasmv 3akonoM «06 uadopMarium,
UH(GOPMAIIMOHHBIX TEXHONOTHAX M O 3amuTe MHbopMmanumy», OeneparbHeM 3aKOHOM «O ITEpCOHATBHBIX
NaHHBIX», [[paBunaMu BHyTpeHHET0 TPYAOBOro pacnopsnka Onepartopa.

1.2. ITens pazpaborku ITonoxenus - onpeaeneHue mopsaaka o6paboTky IepcOHANLHEIX TaHHLIX pab0THUKOB
000 «Kiunauka «JlukcuoH-Open» U HUHBIX CyOBEKTOB NEPCOHAIBHBIX IAHHBIX, IEPCOHAIBHEIE JaHHbIE
KOTOpBIX Iojyexar oOpaboTke, Ha OCHOBaHHMM MonHOMo4MM Oneparopa; obecrnedeHue 3alOUTHI IPaB U
cBo0oJ] 4eoBeKa U rpaxkaaHuHa, B 7.4, pabotarka OO0 «Kmuauka «/luxcron-Openy», pH 00paboTke ero
NIEPCOHAITBHEIX JaHHBIX, B TOM YHCIIE 3allMTHI IIPaB Ha HENPHKOCHOBEHHOCTh YAaCTHOH JKHM3HM, JTHUHYIO H
ceMelHyI0 TalHy, a Take YCTAaHOBJICHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHMIl, MMEIOMMX OOCTYH K
IIEPCOHAILHBIM JaHHBIM, 334 HEBBIIOJHEHHWE TpeOoBaHHI HOPM, perymupyromux o0paCoTKy M 3ammuTy
IIEPCOHAIBHBIX JaHHBIX.

1.3. ITopsanok BBOJA B NeHCTBHE M U3MeHeHUs [TonoxkeHus.

1.3.1. Hacrosimee IlonokeHHe BCTYIAET B CHIY ¢ MOMEHTa €ro YTBEPKIECHHS T'€HEpabHEIM IUPEKTOPOM
000 «Knuauka «J{ukcuon-Open» 1 AeHcTBYeT OeCcCpOoUHO, 0 3aMeHbI ero HOBbIM [looxenHeM.

1.3.2. Bce u3menenus B [lonoxeHne BHOCATCA IPHKA30M.

1.4. Bee paborauku OO0 «Kmunuka «J/luxcnon-Open» NOMKHBI OBITH O3HAKOMIICHBI C HACTOSAIIHUM
[TonosxeHueM noa pOCIHUCE.

1.5. Pexxum koHOGUIESHIIHAIBHOCTH NePCOHANBHBIX TaHHBIX CHAMAETCA B CIIydasx HX 0O€3IMUYMBAHHUA H 110
HCTEUEHHH 75 JIET CpOKa HX XpaHEeHHS, MM IpOoJUIeBaeTcs Ha OCHOBAaHHH 3aKIIOUCHMS SKCIEPTHOH
komuccun 000 «Kmnauka «/Iukcnon-Openy, ecild HHOE He OIIPENEeIeHO 3aKOHOM.

1. OcCHOBHBIC IOHATHS H COCTAB NIEPCOHATBHBIX JAHHBIX PAOOTHUKOB

2.1. Tns neneit nacrosmero [lomoxeHns HCIONB3YIOTCA CIEAYIONINE OCHOBHBIE TOHATHS:

- TepCcOoHaNbHBIE [aHHBIE paboTHHKa - Jrobass HHGOPMAaIMs, OTHOCAMNAACH K OIPENECIICHHOMY HWIH
OnpejeNiseMOMY Ha OCHOBAHHMH TaKoH HHGOpMaIMK paboTHUKY, B TOM 4YHciIe ero GpaMuiIns, MM, OTIECTBO,
roj, Mecsl], Jara W MeCTO pPOXKIOCHHSA, aapec, CEeMEHHOe, COLMAIbHOE, HMYIIECTBEHHOE IIOJIOKEHHE,
oOpazoBanue, mpodeccus, OOXOAB, Apyras HHGopMauus, HeoOxomumas pabOTONATENIO B CBI3H C
TPYZOBBIMH OTHOIIECHHAMH,

- 00paboTKa TEpPCOHANBLHEIX MaHHBIX - cOOp, CHCTEMAaTH3alls, HaKOIJIEHHE, XPaHCHHE, YTOYHCHHE
(oGHOBJIEHHE, W3MEHEHHKE), HCIIONH30BAHKE, PACIIPOCTPAaHEHHE (B TOM YMCIe Ilepenada), OIOKHpOBaHHE,
YHHUYTOXKEHHE IIEPCOHANBHBIX MaHHBX pabdoTHHKOB OO0 «Kmmnnuka «Jlukcuon-Openy;

- KOH(HAEHIMAIBHOCTh IEPCOHANBHBIX NaHHBIX - 00g3aTenpHOE UIA COOMIONEHHS HA3HAYCHHOTO
OTBETCTBEHHOI'O JIHMIA, IIOJYYHBIIErO MOCTYN K IEPCOHANBHBIM IaHHBIM pabOTHHKOB, TpeOoBaHHE HE
IOTTyCKATh MX PaclpocTpaHeHus 6e3 cornacus pabOTHHKA MJIH HHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpoCTpaHEeHHe MEepPCOHATBHBIX JaHHBIX - JEHCTBHS, HAIPaBICHHBIC Ha IEepefady [epCOHATbHbIX
JaHHBIX pabOTHUKOB OTPEACIICHHOMY KPYTY JIHIT (Tlepesiada IepCOHaTbHEIX JaHHBIX) HIIH Ha O3HAKOMIICHHE
C TIEPCOHAIBHBIMU JA@HHBIMHM HEOTPAaHHUEHHOTO KpyTa JIHI, B TOM 4HCle 00HAPOJOBAHHE IEPCOHAIBHBIX
JaHHEIX pabOTHHKOB B CpPENCTBAaX MAaccoBOM HH(OPMAalHH, pa3sMEIIeHHEe B HH(MOPMAIMOHHO-
TENIEKOMMYHUKAI[HOHHBIX CETSX, Ha O(QUIMAIBLHOM CalTe, MM IPEJOCTaBICHHE AOCTYIA K [I€PCOHAIBHEIM
JIAaHHBIM PaGOTHHKOB KaKHM-ITHOO HHBIM CII0COOOM;

- WCIOJb30BAHHE IIEPCOHANBHBIX [aHHBIX - JedcTBHA (OIEepallMH) C IEPCOHANLHBEIMH TaHHBIMH,
copepmaemble nopkHoCTHEM nanoM O00 «Kimmauka «/lukcnon-Open» B UENAX NPUHATHS PEINCHHH HIH
COBEpIIEHHs MHBIX JeHCTBHE, MOPOMKAAIOIIUX IOPHIMISCKIE TOCIEICTBHA B OTHOIEHHH PabOTHAKOB 100
HWHBIM 00pa30M 3aTParkBaAIOLIMX UX MPaBa ¥ CBOOOIBI MM IIpaBa M CBOOO/IBI APYTHX JIHIL;

- 6IIOKHpOBaHKE MEPCOHANBHBIX JaHHEIX - BPEMEHHOE NpeKpalienne coopa, CHCTeMaTH3aliH, HaKOIICHHS,
HCIIOIB30BAHMS, PACIIPOCTPAHEHHS TIEPCOHATBHBIX JaHHBIX PA0OTHUKOB, B TOM YHCIIC HX IIepefatin;



- YHHYTO)KEHHE IMEPCOHANBHEIX NAHHBIX - JEHCTBHSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXXHO BOCCTAaHOBHTH
COJIEP)KAHUE NEPCOHAIBHBIX JAHHBIX B MHMOPMAIMOHHOH CHCTEME IEPCOHANBHBIX JAHHBIX PabOTHHKOB
WK B pe3yJIbTAaTe KOTOPBIX YHHYTOKAIOTCSA MaTepHabHBIC HOCHTEIH NEPCOHANIBHBIX TaHHBIX pabOTHHKOB;
- ofe3nMuMBaHKE NEPCOHANBHBIX AAHHBIX - NEHCTBHS, B pe3ylbTaTe KOTOPHIX HEBO3MOIXKHO OIPEIETHTEH
MIPUHAUICKHOCTE IIEPCOHATBHEIX JTaHHBIX KOHKPETHOMY pabOTHHKY;

- 00ImeI0CTYIIHBIE IEPCOHATBHEIE JaHHEIE - IEPCOHANBHEIE JaHHBIE, IOCTYI HEOrPAHHYEHHOI0 KPyTa JIKI K
KOTOPBIM TPENOCTaBIeH ¢ corjacus pabOTHHKAa HIIM Ha KOTOPHIE B COOTBETCTBHH C (elepaTbHBIMH
3aKOHaMH He paclipocTpaHfaeTcs TpeboBanue coOmoaeH s KOHQUACHIHAIEHOCTH,

- HHpOpMaIUs - CBeJeHHS (CO0OIeH s, TaHHEIE) HE3aBUCUMO OT ()OPMEI UX IIPEICTABICHHS.

- JOKyMEHTHpOBaHHas WH(QopManus - 3aQUKCHPOBaHHAsS Ha MAaTepHabHOM HOCHTENE IIyTeM
INOKYMEHTHPOBAHHS MHGOPMAIHs ¢ PEKBH3UTAMH, NO3BOJLIOIIUMY ONIPENEIHTL TAKyI0 HHOOPMALHIO HITH
€e MaTepHaIbHbIH HOCUTEIb.

2.2. B cocraB mnepcOHaNbHBIX [NaHHBIX paboTHHKOB OpraHu3alldd BXOIAT MOKYMEHTBI, COEpIKaIllHe
UHOOpPMALMIO 0 IACIOpPTHBIX JAHHBIX, 00pa30BaHWH, OTHOLUIEHMM K BOMHCKOH OOS3aHHOCTH, ceMeitHOM
TMOJIOYKEHHH, MECTE JKUTEIBCTBA, COCTOSHHH 3I0POBES, a TAKJKE O IIPEABIIYIIAX MECTaX HX PabOTEhL

2.3. KoMmmeke JOKyMEHTOB, COIPOBOXKIAIOIIUE IIpo1iece 0OPMIIEHHS TPYIOBBIX OTHOIIEHUH pabOTHUKA B
Oprasu3amus IpH ero IpHeMe, IEPEBOIE U YBOJILHEHHH.

2.3.1. Undopmamnus, mpencraBmsieMas paboTHHKOM HOpH nocTyiuleHuH Ha pabdoty B OO0 «Kiuuuka
«Jukcnon-Openy», HoMKHA UMEThH NOKYMEHTambHYI0 (opmy. [Ipu 3akmodeHHH TpPYyLOBOTO IOrOBOpa B
COOTBETCTBHH co cT. 65 Tpymosoro xoxexca Poccuiicko#t @enepanuu muno, mocrymnamomee Ha padoty,
MIpebsBIsieT PaboTo1aTelo:

- [IaCIOPT MIIH MHOHM JOKYMEHT, YAOCTOBEPAIOIIHH JIMYHOCTE;

- TPYZOBYIO KHHXKY, 3@ HCKIIOYEHHEM CIIy4acB, KOT[@ TPYAOBOH JOTOBOP 3aKIIOYACTCS BIEPBEIE HIIH
paboTHMK mOCTymaeT Ha paboTy Ha YCIOBHAX COBMECTHTEILCTBA, IHOO TpyaoBas KHHXKKA y paboTHHKA
OTCYTCTBYET B CBS3H C €€ yTPaTO# MK 110 IPYTHM MIPHYHHAM;

- CTPaxOoBOE CBUAETEIIECTBO TOCYIAPCTREHHOT0 MEHCHOHHOTO CTPAaXOBaAHUS;

- IOKYMEHTBI BOMHCKOI'0 y4eTa - JIJIsi BOGHHOOOS3aHHEIX | JIHII, TIOUICHKANMX BOUHCKOMY Y4eTy;

- nokymeHT 06 06pazoBaHuy, 0 KBATH(OHUKAIIWH WM HATHYUH CIIEIIHATBHBIX 3HAHUH - IIPH MOCTYIICHWH Ha
paboty, TpeOyIOIYyIO CleNUalIbHbIX 3HAHHH HIIH CHIeIIHalbHOM IIOJAT0TOBKH;

- cBUIETENILCTBO O nprcBoennd MHH (nipu ero Hamuuuu y paboTHUKA);

-pacueTHBIH OaHKOBCKHH cYeT uii Oe3HaIMYHOI'O IIOIy4YeHHs 3apaboTHOH IutaThl (IpW HAJHYHUU Y
paboTHUKA);

-JIOKYMEHTBI O COLHATIBHBIX JIBroTax (MpH HATHYMK y paboTHHKA);

-IIOKYMEHTEI O pazMepe 3apaboTHOH IIaThl Ha IPEOBIAYIIHX MecTaX paboTsr;

-IOKYMEHTBI 0 HAJIMYKH JeTel 10 18 J1eT U CTyIeHTOB 09HOTO OTACACHHUS (IIPH HAIHYIMH Yy pabOTHHKA).
2.3.2. Tlpu odopmnenun pabotuka B 000 «Kimuuka «/Jukcrnon-Openy HadyaJbHHKOM OTHAETa KaJIpoB
samosHsiercss yHubuuupoanHas ¢Gopma T-2 «JIuunas kaprouka paCOTHHKa», B KOTOPOH OTpaKaroTCs
CJIeNYIOLIME aHKeTHBIE U Ouorpadgudeckue JaHHbIEe pabOTHHKA!

- obmue ceenenus (O.JM.O. paborTHHKa, JaTa POXKIEHHS, MECTO POMKJIECHHS, I'PaXKIaHCTBO, 00pazoBaHHE,
npodeccust, ctax paboThl, COCTOSHHE B Opake, [1acIIOPTHEIE NaHHBIE);

- CBEJICHHA O BOMHCKOM YUETE;

- JaHHBIE O IIpUeMe Ha paboTy;

B nanpHefimeM B IHYHYIO KAPTOYKY BHOCSATCS:

- CBeJIeHH O IIepeBoIax Ha IpyTyro paboty;

- cBeJleHus 00 arTecTaluy;

- CBEJICHUS O IOBBINECHUH KBATH(HUKALINH,

- cBeJleHus 0 IpodecCHOHATBHOM TeperorOTOBKE;

- CBeIeHHs 0 Harpanax (IOOMpPEHNAX ), TIOYETHHIX 3BaHUAX;

- cBeieHust 00 OTITyCKax;

- CBEICHHSI O COIMANIBHBIX rapaHTHsAX;

- CBeJIeHUS O MeCTe KUTeNLCTBA H KOHTAKTHLIX TelleOoHax.

2.3.3. B otmene kampoB OO0 «Kmuanka «JlukcuoH-Openy co3AaoTes H XpaHATCs CIeAYIOIIHe IPYIIIE
JOKYMEHTOB, COJEpIKaIlie TaHHbIe 0 pa0OTHHKAX B eAMHUYHOM HIIM CBOJHOM BHJE:

2.3.3.1. JIOKyMEHTBI, COICpKALMEe IIEPCOHAIBHEIE [aHHBIE paOOTHHKOB (KOMIUIEKCHI JOKYMEHTOB,
CONPOBOXKIAIOIME Tpomece OGOPMICHHS TPYAOBBIX OTHOIICHHM IpH IpHeme Ha paboTy, mHepeBore,



yBOJIbHEHHH; IIOUIMHHUKH H KOIHMH IIPHKA30B IO JHYHOMY COCTaBY; JIMYHBIE [eJla B TPYIOBEIE KHHKKH
pabOTHHKOB; Jela, COJAEpXKallie OCHOBAaHMA K IIpPHKasy [0 JIMYHOMY COCTaBy; CIIPABOYHO-
uHGOpPMaMOHHE 0aHK JaHHBIX II0 MEPCOHATY (KapTOTEKH, XKYPHAJIbL); MOJTHHHAKA H KOIWH OTYETHBIX,
AHATMTHYECKUX M CIPaBOYHBIX MaTepHaloB, nepeaaBaeMbXx pykoBoAcTBY OO0 «Kmunuka «JIMKCHOH-
Open», PYKOBOMUTENAM CTPYKTYPHBIX IIOApa3JeNIEHHH; KOIMH OTYETOB B BBIIIECTOSAIIHE OPraHbI
YTIPaBJICHHS U APYTHE YUPEWKACHHUS).

2.3.3.2. JlokyMeHTaiuss 110 OpraHu3aiMyd paboThl CTPYKTYPHBIX MOApa3fieNeHUH (IOMKHOCTHBIC
HHCTPYKIHH PabOTHUKOB, NPHKA3bl, PACIOPSDKEHHs, yKaszaHus pykoBozactea OO0 «Kimmuka «/{ukcHoH-
Open»); DOKyMEHTHl IO IUIAHUPOBAHHIO, YUYETY, aHAJINU3y M OTUYETHOCTH B 4YacTH paboTEl ¢ IEpCOHATIOM
000 «Knunuka «lukcror-Openy.

II1. C6op, obpaboTka U 3amKTa IEPCOHANBHBIX JaHHBIX

3.1. ITopsinok mony4YeH s IepCOHAIbHBIX JaHHBIX.

3.1.1. Bee nepcoransusie panebie pabotauka 000 «Knunuka «ukcnon-Openy cnenyer noaydaTs y Hero
camoro. Eciu mepcoHalibHBIE JaHHBIE pabOTHHKA BO3MOXKHO INONYYHTH TONBKO y TPeThEH CTOPOHEI, TO
paboTHHK JOJDKEH OBITH YBeZOMIIEH 00 3TOM 3apaHee M OT HEro MOJDKHO OBITh [OJyYEHO NHUCBMEHHOE
cornacue. JlomkHOCTHOE U0 paboroparens HOKHO cooOmuTh paboTHuky OO0 «Knuuuka «J{MKCHOH-
Open» 0 nensix, MpeanojaraeMblX HCTOYHHKAX M criocobax MMojlydeHus IePCOHANLHBIX JaHHEIX, & TAkKe O
XapakTepe IOJUICKAIMUX IOJYYEHHIO MEePCOHANBHBIX JaHHBIX W IIOCHIEACTBHSX OTKa3a paGOTHHMKa IaTh
MTHCBMEHHOE COTJIacHe Ha WX MOIy4YeHHE,

3.1.2. PabotomaTens He MMeEeT IIpaBa Nojiydarsk W o0pabaTeiBaTh IEPCOHANBHEIE JaHHbIE PA0OTHHUKA O €ro
pacoBOil, HAIMOHATHHOH NPHHAIJICKHOCTH, IIOJIMTHYECKUX B3IVIAJAX, PEJMIHO3HBIX HIH (QHIOCODCKHX
yOexIeHHusX, COCTOSHHH 310pOBbS, HHTHMHON JKH3HH. B ciydasx, HENOCPENCTBEHHO CBA3AHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIIEHHWH, B cooTBeTcTBUH co cT. 24 Komctutynuu Poccuiickoit ®@enepanun
paboronarens BIpaBe MMoay4aTh ¥ 00pabaTbIBaTh JaHHBIE O HAaCTHOW JXKW3HKM pabOTHHKA TOIBKO C €ro
[TMCBMEHHOIO COTJIACHSL.

O6paboTKka yKa3aHHBIX NEPCOHANBHBIX JAHHBIX pPabOOTHHKOB paboTomaTeleM BO3MOXKHA TOJNBKO € HMX
cornacug 6o 6e3 UX corjaachs B CIEAYIOLIUX Caydasx:

- IepCOHANFHEIE JaHHBIE ABILIOTCA 00Ie0CTYTHBIMHA

(Ilpunoxernne 1 3agBnenme pabOTHHKAa O COINIACHM HA BKIIOYEHHE B KaTETOPHIO «OOINENOCTYIIHEIE
HIepCOHAILHEIC JaHHEIE);

- TIEPCOHATBHBIC TaHHEBIE OTHOCITCS K COCTOSIHHIO 310pOBbs paboTHHKA M MX 00paboTka HeoOXxomuMma s
3aIUTHI ero JKA3HH, 3I0POBhS WM HHBIX KA3HEHHO Ba)KHBIX HHTEPECOB MHOO JKU3HH, 30POBbs MIIH HHBIX
KH3HEHHO Ba)KHBIX HHTEPECOB JIPYTUX JIUIL U IOIyYeHHE corIacus pabOoTHHKA HEBO3MOXKHO;

- 110 TpeOOBAHHIO MMOTHOMOYHEIX TOCYIapCTBEHHBIX OPTaHOB B CIydasx, MPeIyCMOTPEHHBIX (enepanpHbIM
3aKOHOM.

3.1.3. PaGoromarens BrpaBe oOpabaThIBaTh NEPCOHANBHEIE JaHHBIE PAOOTHUKOB TOJIBKO ¢ MX MHCBMEHHOTO
COIJIACHS.

3.1.4. TTucemenHoe corjiacue paboTHHKA Ha 00paboTKy CBOMX IEPCOHANBHBIX AAHHBIX JAOQJIKHO BKIIOYATE B
cebs:

- (haMuIHIO, WMS, OTYECTBO, afpec CyOBeKTa IEPCOHANBHBIX [JAHHBIX, HOMED OCHOBHOIO JOKYMEHTa,
YIIOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBEJCHHS O JaTe BBIIA49M YKa3aHHOTO IOKYMEHTa H BBIJ4BIIEM €ro
oprame;

- HauMeHOBaHMe ((DaMHIMIO, HMs, OTYECTBO) H aIpec Omeparopa, MONYHAIOIIEro CcorjacHe CyOBeKTa
HEPCOHABHBIX TAHHBIX;

- ek 00paboTKH IepCOHANBHBIX JaHHBIX;

- IepedeHs MEepCOHATBHEIX JaHHBIX, Ha 00paboTKy KOTOPBIX ZaeTcsl COrjacue CyOBeKTa MEPCOHATBHBIX
JIAHHBIX;

- TIepeYeHs NEHUCTBHIM C MMepCOHAIBHBIMH JaHHBIMH, Ha COBEpINCHHE KOTOPBIX JaeTcs corjiacue, ofiiee
OITHCAaHHE HCIIONB3YEMBIX OIIEPATOPOM c1toco00B 00pabOTKH EPCOHANBHBIX TaHHBIX,

- CPOK, B TE€UEHHE KOTOPOTO IEHCTBYET COIIACHE, a TaKKe IMOPANOK €r0 OT3EIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMHUX CIIydanx:

1) 06paboTKa IEpCOHATBHBIX JAHHBIX OCYINECTBIIETCS Ha OcHOBaHMM TpynoBoro xozxekca PO wmin HHOro
(enepansHoro 3aK0Ha, YCTaHABIHBAIOIIETO €€ IENb, YCIOBUS IIOJNYYSHHs NMePCOHANBHBIX NaHHBIX H KPYyT
cyOLEKTOB, TIEPCOHANBHEIE TaHHBIE KOTOPHIX NMOATEXkaT 06paboTKe, a TAKKe OPEeNTIOMEero IOIHOMOYHS
paboTonares;



2) o6paboTka NepCcOHAIBHBIX AaHHBIX OCYIIECTBIACTCS B LIEIAX HCIOTHEHUS TPYIOBOTIO IOr0BOPA;

3) obpaboTka nepcoHaTLHBIX JaHHBIX OCYIIECTBISAETCS AN CTATHCTHYSCKHAX WIIH MHBIX HAYYHBIX [eJIeH IpH
YCIIOBHH 00s13aTE€IBHOr0 003 THYHBAHUS IEPCOHAIBHBIX JAHHBIX;

4) obpaboTka MepCOHANBHBIX JAaHHBIX HeOOXOoauMma IUIf 3allUTHl YKU3HH, 3J0POBbS MM HHBIX XH3HEHHO
Ba)XHEIX HHTEPECOB pabOTHHKA, €CIIH TIOJIy4EHHE €r0 COTIIACHs HEBO3MOMKHO.

3.2. Tlopsimok 00paboTKH, epenavn U XpaHeH s IePCOHANLHBIX JaHHBIX.

3.2.1. Paborank OO0 «Kmunuka «/lukcuoH-Open» IIpenocTaBiseT HadalbHHUKY oTAena kaapo OO0
«Kmaawnka «Jlukcuon-Open» AOCTOBEpHbIE cBeleHHMs o cebe. HauansHuk oTjena kaapoB OpraHuzaiuu
IIPOBEPSET JOCTOBEPHOCTH CBENCHUH, CBEpssA JaHHBIE, IIPEJOCTABICHHEIE PAOOTHUKOM, ¢ UMEIOIIUMHCA Y
pabOTHHKA JJOKYMEHTAMH.

3.2.2. B cootBerctBHE co cT. 86, ri. 14 TK P® B memssx obecmedenus mpaB U cBoOOJ HeIOBEKa H
rpakganuHa reHepanbHbll gupekrop OO0 «Kimmawka «/[ukcroH-Open» W €ro mIpeiCTaBHTENH IIPH
00paboTKe MePCOHANBHBIX JaHHBIX pabOTHHUKA AODKHBI COOMIONATH Clleayommue obmue TpeOoBaHus:
3.2.2.1. O6paboTKa NepCOHATBHBIX AaHHEIX MOXET OCYIIECTBIIATHCS HCKIFOUHTENIBHO B LEIIX 00ecIeYeH s
COOMIOZICHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBEIX aKTOB, COJCHCTBHsA pabOTHHKaM B
TPYAOYCTPOHCTBE, OOYUYEHMH H NPOABMKECHHH IO Ciyx0Oe, obecmedeHHs IHM4YHOH 6e30MacHOCTH
pabOTHHKOB, KOHTPOJIS KOJIMYecTBA W KadecTBa BEINONHAEMOH paboTel M oOeclnedeHHs COXPaHHOCTH
HMYIIECTRA.

3.2.2.2. Ilpu onpenenenuu ofbeMa u coiepikanns, odpabaTsIBacMbIX IEPCOHANBHBIX AaHHBIX PaboTonarens
nomkeH pykosoacTBoBathes Konctutyimedt Poccuiickoit @epepanun, TpynosemM xomekcom Poccuiickoi
Denepanun 1 UHEIMHE GeepalbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu mpuHATHH pelLIeHUH, 3aTpardBalolluX HHTEpech paboTHMKa, Paborojarens He uMeeT IpaBa
OCHOBBLIBATHCS Ha IEPCOHANBHBIX JAaHHBIX pabOTHHKA, IONYyYCHHBIX HCKIIOYHTEILHO B Pe3ysbraTe HX
ABTOMATH3UPOBAaHHOH 00paboTKH WITH 3IEKTPOHHOTO HOTYYCHHUS.

3.2.2.4. 3amuTa IepCcOHATBHBIX JAaHHBIX pabOTHHKA OT HEMPaBOMEPHOIO MX HCIIOIb30BAHUS HMIIH YTPAThI
obecrieunBaeTca PaboTomarenem 3a CUeT ero CpeCTB B IMOPSIKe, YCTAaHOBICHHOM (e/iepalbHEIM 3aKOHOM.
3.2.2.5. PaGOTHHKH W WX IPEICTABHUTENH IO/DKHBEI OBITh O3HAKOMIEHBI IIOJ PACIHCKY C JOKYMEHTaMH
OpraHu3aidy, yCTaHABIHBAIOIIIMHE TIOPSIOK 00paboTKH IepCOHANBHBIX JaHHBIX paOOTHHKOB, a Takxe 00
HX IpaBax ¥ 00S3aHHOCTAX B 3TOH 0OIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IIpaB Ha COXPAHEHHME H 3aIMATY TaHHBI
HeNelCTBHTEIEH.

IV. Ilepenada ¥ XxpaHeHHE NEPCOHAIBHBIX JaHHBIX

4.1. Tlpu mepenmade NepcoOHANBHBIX NaHHBIX paboTHHKa PaboTomatens HomkeH coOmonarh CIEHyIOLIHE
TpeboBaHuUs:

4.1.1. He coolbmars nepcoHalbHBIC NaHHBIE pabOTHHKA TPeTheH CTOpoHE 0e3 IHCBMEHHOIO COIJIacHd
paboTHHKA, 33 HCKITIOYEHHEM CIIydaeB, KOrja 3T0 HeoOXOAUMO B LE/AX MPeIyIpekICHAS YTPO3BI XKHU3HH H
37I0POBBIO PabOTHHKA, a TAKIKE B CIIydasX, yCTAHOBJICHHBIX (elepaIbHEIM 3aKOHOM.

4.1.2. He coolmars mepcoHANbHBIE NaHHBIE pabOTHHKA B KOMMEPYECKHX ILENIX 0e3 ero MUCBEMEHHOro
cornacus. O6paboTka IIepCOHANBHEIX JAaHHBIX PaGOTHHKOB B LENSAX IPOJBHXKEHHs TOBApoB, paboT, yciyr
Ha PBIHKE IyTEM OCYLIECTBIEHHs MPSMBIX KOHTAKTOB C IOTEHUMAIBHBIM IOTPEOHMTENIEM C IMOMOINBIO
CPEZICTB CBSI3H JIOMYCKAETCS TONBKO € €r0 NMPeJIBapUTENBHOIO COTTIACHS.

4.1.3. TpexynpeauTh JIHII, TIONYIABIINX IIEPCOHANIBHEIE JaHHBIE pAOOTHHKA, O TOM, YTO 3TH AaHHBIC MOTYT
OBITH HCIONB30BAHBl JIMIIb B IENAX, JIS KOTOPBIX OHH coolmeHsl, W TpebOBaTh OT OSTHX JIHI
MOATBEPKACHHAS TOrO, YTO 9TO IpaBuyo cobmoneno. Jluma, mony4yuBIIHe IEepCOHANBHBIE ITaHHBIE
paGoTHuka, 00g3aHEI COOMIONATE PEXKHM CeKpeTHOCTH (KoH(uaeHNmansHOCTH). [annoe [lonoxenne He
pacnpocTpaHseTcss Ha OOMEH IIepCOHAIBHBIMM JaHHBIMH paOOTHHKOB B MOPSIKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Mepeaady NepCOHATBHBIX NaHHBIX pabOTHHMKOB B mpeaenax OpraHusanuy B
cOOTBeTCTBHH ¢ HacTosmuM [lomoxenueM.

4.1.5. Paspemars JOCTYH K II€PCOHAIBHBIM JAHHEIM PAOOTHHKOB TOJBKO CICIHATBHO YNOTHOMOYCHHBIM
JIAIAM, TIPH 5TOM YKa3aHHBIE JIHIA JIODKHEI HMETh NMPaBO IOJIydaTh TOJIBKO T€ MEPCOHANBHBIE NaHHbBIC
paboTHHKA, KOTOPbIE HEOOXO/IUMBI U1 BHITOTHEHH KOHKPETHOH (QyHKIIHH.

4.1.6. He 3ampamuBaTh HHGOPMALMIO O COCTOSHHY 3I0POBbs PaOOTHHKA, 32 HCKIIIOYECHHEM TEX CBEICHHUH,
KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOYKHOCTH BELIIOTHEHHS PAOOTHHKOM TPYIOBOH (QyHKIMH.



4.1.7. TlepemaBaTh mepcOHANbHBIE MAaHHEIE paOOTHHKA IIPEACTABUTE/SIM pabOTHHKOB B IOPSIKE,
ycraHoBlIeHHOM TpynoBeM kozexcoM Poccuiickoit @enepanuu, 1 OrpaHHYUBATE Ty HHOOPMAIIHAIO TOIBKO
TEMH [I€PCOHAIBHBIMU JaHHBIMH pabOTHHKA, KOTOpHIC HEOOXOIMMEI IS BBIIOMHEHHS YyKa3aHHBIMH
MIPEACTABUTEIIMH X QYHKIHH.

4.2. XpaHeHHe U HCIIOJIb30BaHKE IIEPCOHAIBHBIX JaHHBIX pabOTHHKOB:

4.2.1. IlepconansHele MaHHBIE PabOTHHKOB 00pabaTHIBAIOTCH M XPaHATCS B OTHAENE KaIpoB. XpaHEHHE
JIOKYMEHTOB [0 JIMYHOMY COCTaBY OCYIIECTBISETCS B META/UIMYECKUX IKadax.

4.2.2. TlepconanbHble JaHHbIE PAaOOTHUKOB MOT'YT OBITh IOJYYEHBI, IPOXOJUTh JajbHEHITYI0 00paboTKy 1
Iepe/aBaThCsl Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHTENSX, TaK M B OJJIEKTPOHHOM BHAE - JIOKATLHOM
KOMIBIOTEPHO ceTH U KOMITBIoTepHOH mporpamme «1C: 3aprnarta v Kajpsiy.

4.3, Tlpu mnomy4eHHH INEPCOHATBHBIX MAHHBIX HE OT paboTHHKA (38 HCKIIOUCHHEM CIIYYaeB, €CIH
IEePCOHAIBHBIE JaHHblE OBUIM IPENOCTABICHBI paboTONATENI0 HA OCHOBAHHH (eIepabHOTO 3aKOHA HITH
€CITH TIepCOHANLHEIE NAHHBIE ABIAIOTCS OOINEeNoCTYNHEIMM) paboTomarens Mo Havajia 00paboTkKu Takux
IEePCOHATBHBIX JJAHHBIX 0053aH NIPeI0CTaBUTh pabOTHUKY CIEAYIOIIYIO HH(DOpMAIIHIO:

- HauMeHoBaHue ((paMuus, UMs, OTIECTBO) U APEC ONEPATOPa UIIH €TI0 IPEICTABUTES;

- nennb 00paboTKH IepCOHANBHBIX JAaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IperoiaraeMele I0JIb30BATENH IIePCOHAEHEIX TaHHBIX;

- yCTaHOBJIEHHBIE HAcTOSIUM DelepaThbHBEIM 3aKOHOM IIpaBa cyOBeKTa IepCOHATEHBIX JaHHbIX.

V. JlocTyn K nepcoHaIbHBIM JJaHHBIM pa0OTHHUKOB

5.1. IlpaBo mocTyma K MepcoHaIbHBIM JAHHBIM PaOOTHUKOB HMEKOT:

- TeHEepaIbHBII TUPEKTOD, IVIaBHBIA Bpad;

- [JIaBHBIH Oyxranrep;

- 3aMECTHTellb TeHEepPaTbHOr0 JUPeKTopa II0 pa3BUTHIO (JOCTYD K TEPCOHATBHBIM IaHHBEIM
aJIMHHHACTPATUBHOTO OT/IENA);

-Ha4yaJIbHUK OT/IENa KajpoB;

- 3aMECTHUTENb IJIABHOTO Bpaya I10 MEJMIUHCKON 4acTH (LOCTYIl K IEePCOHAIBLHBIM JaHHBIM COTPYIHHKOB
MEIUITHHCKOTO MOAPa3IEICHHs).

JocTynm K mepcOHATBHBIM MaHHBIM MOXET ObITh npefoctaBieH HHOMY coTtpyaHuky OO0 «KnuHuka
«dukcuon-Open», MODKHOCTE KOTOPOTO HE IOHMEHOBAaHA B CHHCKE JIMI, HMEIOIMHX JOCTYyN K
IepCcOHANLHEIM JIaHHBIM pPabOTHHKOB, €CIH 3TOT0 TpedyeT IIPOM3BOACTBEHHAs HEOOXOAMMOCTD H
BBITIOJTHSIEMass UM TpyHoBas GyHkiws. s 5TOTo COTPYAHHUKY CIIeAyeT COCTABHTH NOKIAJHYIO 3allicKy Ha
MM TeHEPATBHOTO JUPEKTOPa C BU30H BHIIEYKa3aHHBIX PYKOBOJUTENEH.

5.2. Pabotauk OO0 «Knunuka «Jukcuos-Open» HMeeT npaso:

5.2.1. TlonyuyaTh JOCTYIl K CBOMM II€PCOHATBHBIM JaHHBIM M O3HAKOMJIEHHE C HHUMH, BKJIIOYas NPaBO Ha
0e3B03ME3IHOE TTOTyUYEeHHE KO TH000H 3aItucH, coliepKalleli IepcoHaIbHbIE aHHbIe pabOTHHKA.

5.2.2. TpeGosats ot Paboronarens yTOYHEHUS, UCKIIOYCHHS MM MCIPABICHHS HEIIONHBIX, HEBEPHEIX,
yCTapeBIIHX, HEIOCTOBEPHBIX, HE3aKOHHO IIONYYEHHLIX WJIH HE SBISIOMUX HEODXOMUMBIMH I
PaGoronaress nepcoHaIbHBIX JaHHBIX.

5.2.3. ITomy4aTs oT PaboTonaTtens

- CBEJEHHS O JIMIAX, KOTOphIe MMEIOT JOCTYI K IEPCOHAILHBEIM aHHBIM HIIH KOTOPHEIM MOMKET OBITh
IIPEOCTABJIECH TaKOH JOCTYII;

- mepeveHs 00pabaThIBaeMEIX IEPCOHANLHEIX JAHHBIX H HCTOYHHK HX MOy4eHHS;

- cpoku 06paboTKH ePCOHATBEHBIX JAHHEIX, B TOM YHCJIC CPOKH UX XPaHCHHUS;

- CBEIICHHS O TOM, KaKHe OPUIMYIECKHE [T0CIeICTBUS A CyOBeKTa IIEPCOHATBHBIX JJAHHBIX MOXKET IIOBIICYb
3a coboit 06paboTKa ero nepcoHaNbHBIX JaHHBIX.

5.2.3. TpeboBath u3BemeHus PaboronaTeneM Bcex JIHIl, KOTOPHIM paHee ObUIH COOOIIEHBI HEBEPHBIE HIIH
HETIOJHBIE MEPCOHATBHBIE JaHHBIE, 000 BCEX NPOM3BEJCHHBIX B HUX HCKIIOYEHMSX, MCIIPABICHUAX HIH
ZIOTIOJTHEHHSIX.

O6xayoBaTh B YIIOJHOMOYEHHBIH OpraH II0 3alUTe IpaB CYOBEKTOB INEPCOHANBHBIX JAHHBIX MIH B
cyneOHOM TIOpSZIKE HEMpaBOMEpHEIe AeficTBUsA uinH Oe3neiictrus Paboromarens npu o6paboTke W 3ammre
ero NepCcoOHANLHLIX JAHHBIX.

5.3. KonmupoBath u Aenarh BBIIHCKH IEPCOHAIBHBIX JaHHBIX PaOOTHHKA Pa3spellacTcs UCKIIIOYUTENILHO B
ciry)keOHBIX 1IESX ¢ MHCBMEHHOTO pa3pelleHHs HadalbHUKa OTelNa KaJpoB.

5.4. Tlepenaua uHGOPMALIUN TPETHEH CTOPOHE BO3MOKHA TOJBKO IPH MHCEMEHHOM COTJIaCHH paOOTHHKOB.
VI. OTBeTCTBEHHOCTH 3a HAPYLICHHUE HOPM, PETYIUPYIOIINX 00pabOoTKy W 3aIMTY MNEPCOHATBHBIX AaHHBIX



6.1. Paboraukun OOO «Knuuuxa «/{uxcuoH-Open», BHHOBHEIE B HAPYIICHHH HOPM, PErYJIHPYIOIIMX
nonydeHue, o00paboTKy ¥ 3alIUTy [EPCOHAIBHBIX [aHHBIX paOOTHWKA, HECYT IUCHHIUIHHAPHYIO
aIMHHUCTPATUBHYIO, TPaXTAHCKO-IPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(henepalbHEIMU 3aKOHAMH.

6.2. Tenepansnbii gupektop 000 «Kmuauka «JlukcuoH-Open» HECET OTBETCTBEHHOCTH 3a HapyIUEHHE
HOPM, PETyIHPYIOMHX IOIydeHue, oOpaboTKy M 3aluTy NEePCOHANLHBIX [JaHHBIX pabOTHWKA, HECET
aJIMHHUCTPATHBHYK) OTBETCTBEHHOCTH cornacHo cT. 5.27 u 5.39 Komexca 00 aIMHHHCTPaTHBHBIX
npaBoHapymeHusax Poccuiickodi @enepannu, a Takke Bo3MelmaeT paboTHHKY ymepO, NIpUYMHEHHBIH
HeIpaBOMEepPHLIM HUCIOIL30BaHAEM HHPOpPMAaIIHH, COIeprKael IepcoHanbHEIe JaHHbIe paboTHHKA.,



